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2020-2021 Return to School Plan

Mission Statement
St. Paul Catholic School, a Eucharistic Community, educates students spiritually,
intellectually, physically, and morally to reach their full potential through Christ.

St. Paul Catholic School

PRINCIPAL LETTER
Dear Saint Paul Catholic School Community:
As the first day of school, Wednesday, August 26, 2020, is quickly approaching, our
excitement is also growing to welcome back our returning students and greet our new
friends! We have been diligently working to prepare the safest environment possible
for our scholars and faculty/staff. This Reopening Plan details the numerous measures
we have implemented and provides further details regarding policies, processes, and
procedures for scholars and families as promised in my many communications about
the ongoing “returning to school safety preparations.”
It is important to keep in mind that information, policies/protocols, data, and
mandates are constantly changing, and therefore, this reopening plan is an evolving
document. Please know that just like most of you, we are actively monitoring the situation and consistently
revisiting our reopening plan to ensure the best solutions for all members of our community. Our resources
include experts in various fields at the local, state, national, and Diocesan levels in addition to officials at the
CDC and the Florida Department of Health. Thank you for allowing us the opportunity to process information,
consult with experts, assess feasibility, and prepare and adapt accordingly (in the best interest of our scholars).
As plans dictate change, we will post details in a responsible and timely manner on our school website and
notify families via email. This is why it is mandatory to check emails on a daily basis, and stay informed
via our user-friendly website.
While our lives today seem uncertain, the power of prayer, the gift of grace, and the guidance of our Lord, Jesus
Christ, remain constant. Please know of my daily prayers for each of you. I ask that you keep all of us in prayer
as well, especially as we embark on our training and planning. As always, if you have any questions or concerns,
please do not hesitate to contact me. I know this document doesn’t answer every question or provide every
detail, but I am only an email away! I sincerely appreciate your patience, understanding, support, and grace.
In His service,
Debbie Ahearn
Principal
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St. Paul Catholic School

RETURN TO SCHOOL PLAN
Highlights for Returning to School
•

SPCS will welcome students to campus for classroom
instruction five days a week. August 26 will be the first day
of school. While socializing may look a bit different,
everyone will be eager to see familiar faces.

•

SPCS will continue responding to the COVID-19 situation
in our community based on up-to-date, science-based
information provided by federal, state, and Diocesan
guidelines. Our community needs to be prepared to adjust
routines quickly should there be a need to close school.
This may occur with short notice, and we will notify each
family through email, website, and social media.

•

SPCS is offering an online live stream instruction option
that incorporates synchronous video technology. Students
participating in online learning will attend class from
home through a password-protected livestream.

•

Due to continuing financial obligations relating to
operational costs, which include but are not limited to administrative, faculty, and staff salaries,
there will be no suspension, reduction, or refund of tuition or applicable fees if mandated for all to
attend via livestream.

•

SPCS has implemented school-wide protocols for cleaning and disinfecting: health screening,
temperature checks, mask/facial coverings, and social distancing. Additional details are included
in this document related to each procedure.

•

SPCS will respond to any health issues arising due to COVID-19 or other illnesses within our SPCS
community following recommendations from the Department of Health and the Diocese of
Orlando.
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St. Paul Catholic School

WHAT TO EXPECT UPON
ENTERING SCHOOL
New Arrival Procedures
•

Temperature checks will be taken of all faculty, staff and students before entering campus.
• Before care students will have temperatures scanned before being admitted.
• Bus drivers will check temperatures before students are allowed to board the busses. Students will
be required to wear masks on the bus. Students will have assigned seating on the busses. Busses will
be sanitized after each transport.

•

Upon arrival to school, all students’ temperatures will be taken by a staff member using a no-touch infrared
thermometer. If the reading is 100.4° or higher, the student will not be permitted to attend school that day.
No student with a fever will be allowed to remain at school.

•

During drop-off, students must remain in their cars and await temperature screening before exiting the
vehicles.
• We have created two different drop-off areas for in-vehicle temperature screenings.
• Drop-off 1: Single Student drop-off by the small aftercare gate. Please follow the new traffic
flow. Students are not to get out of vehicle until temperature has been screened.
• Drop-off 2: Family drop-off in the big dismissal loop. Students are not to get out of vehicle
until temperature has been screened.
• Those students with a temperature greater than 100.4° F are not permitted on campus for
48 hours. Per Diocese policy, students must have a doctor’s permission to return, and be
fever-free for 24 hours.
• Due to the uncertainty of how long morning drop off takes, we will be lenient in assigning
“Tardy” to students until the morning carpool process becomes predictable.

•

Gates will open at 7:30 am. Gates will close at 7:50 am. No students are allowed to be dropped off at the
office if the gates are open.
• Tardy policy: Parents must escort their students to the office for a temperature check. Students are
not allowed to be dropped off at the office. Parents must sign in tardy students.

•

Faculty, staff and students will be required to wear masks. SPCS will provide a pack of masks for each child.
• Masks are required from car to classroom and from classroom to carline daily. Additionally, masks
will be worn in all public areas and restrooms. When social distancing is not possible in the
classroom, masks must be worn.
• Please label each mask with the student’s name.
• Masks should be laundered daily after usage.

•

Students will go directly to classrooms; the cafeteria is only open for early arrivals for a designated fee. All
classrooms will open at 7:30 am.

•

Before Care Procedure: Please bring your child to the small gate where you will use the buzzer to have your
child admitted. Temperatures will be taken here before your child will be admitted.

Last revision 8/18/2020

Page 4

St. Paul Catholic School

WHAT TO EXPECT UPON
ENTERING SCHOOL
Drop Off Traffic Pattern
•

Single Student drop-off by the small aftercare gate.

•

Family drop-off in the big dismissal loop.

Students are not to get out of vehicle until temperature has been screened.
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St. Paul Catholic School

WHAT TO EXPECT
DURING SCHOOL
•

SPCS will not hold daily morning assembly. Morning prayers and announcements will be through the
announcement system and students will remain in their classroom.

•

Masks are required of students in Kindergarten and above, during the following times: arrival to/dismissal
from school; changing of classes; for close group work and one-on-one instruction when social distancing
cannot be maintained or enforced. Students will not need to wear masks during PE or recess. If students are
standing in close proximity talking, masks must be used. Masks are encouraged in the classroom but not
required if social distancing or if face shields are in place. Documentation from the pediatrician if a child
cannot wear a mask is required. Also if this occurs, the child will still be required to wear a face shield
which will not hinder or restrict breathing.

•

Employees will follow the same face covering rules. Teachers may remove their masks during instruction if
they are maintaining six feet distance and wearing a face shield.

•

SPCS will follow local and county ordinances; if a local authority gives an order for mandatory masks, then
masks will be worn the entire day with the exception of PE or other physical activity.

•

Students will change classes less, and Music/Art and Spanish teachers will move to teach in the students’
classroom. Art/Music will be taught in half year increments (Music will be taught August-January, and Art
will be taught February-May.) Technology will be in the tech lab; keyboards have silicone coverings for easy
disinfecting after each class. PE will have a portable hand-sanitizer station in the cafeteria and pavilion.
Sporting goods will be disinfected after each class.

•

No sharing of supplies; students will have individual storage boxes or bags. Shared equipment
will be disinfected immediately after each use.

•

Lunchtime has been changed to three different sessions to allow for distancing, as well as less
children and shorter lunch line wait time. Maschio’s will provide boxed lunches for ease and
safety of distribution. The cafeteria benches have “sit here” stickers to allow for social
distancing.

•

Mass attendance will be delayed until late fall. Students will attend Mass every Wednesday via
livestreaming (School Mass will now be on Wednesdays.) Communion will be brought to the
classrooms.

•

Directional arrows will be added in hallways. Footprints and signage markers will be added in
the classrooms for line formations. Additionally, classes will be staggered so fewer students
will be passing in the hallway.

•

Teachers will be wiping down high touch points throughout the day.

Classroom Access – Visitors, Volunteers and Vendors
•
•
•
•

Visitors: To limit the possibility of exposure to coronavirus, visitors to classrooms will be suspended until
further notice both during the day and for drop-off and pick-up.
Volunteers: Classroom volunteers will not be allowed until further notice.
Vendors: Vendors such as Title 1 tutors, therapists, and/or contractors will be allowed on campus.
All visitors, volunteers and vendors must adhere to SPCS face covering and screening protocol.
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St. Paul Catholic School

WHAT TO EXPECT AT
SCHOOL DISMISSAL
New Dismissal Procedures
•
•

•
•

Bus students will be released first.
Students for pick-up will remain in classrooms and be called for dismissal 10 cars at a time. IPLEASE HAVE
YOUR CAR SIGN DISPLAYED PROMINENTLY. In the beginning, expect afternoon carpool to be longer
than usual. We will be limiting the number of students called for dismissal to allow for social distancing.
Students will not be picked up at the small After Care gate. That area will be for bus students only.
When dismissal is over (3:30 pm) students will go to after care.

After Care and After School Programs
The SPCS After Care Program will be fully operational while school is in session. Students will be in small
groups, are provided a snack, will have homework time, and will be rotated through outdoor play.
• 6th—8th Grade: Technology room
• 3rd—5th Grade: 3rd Grade room
• VPK—2nd grade: 2nd Grade room
• Parents will pick up their student from After Care at the small gate and press the buzzer for Mrs.
Nikolai to help you. Students will be escorted out to you.
Other after school activities, including sports and clubs, are suspended until further notice.
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St. Paul Catholic School

CLEANING AND SANITIZING
Healthy Hygiene Practices
•

Water fountains are closed. Bottled water dispensers are available in each
classroom for students to fill their own water bottles. Each student should
bring a water bottle labeled with their name and grade.

•

Teachers will continue to educate students on proper handwashing
techniques.

•

Classrooms and other spaces are outfitted with sanitizing stations.

•

“Healthy hygiene” educational signs are placed around the school.

•

Students will not be sharing items that are difficult to disinfect. Silicone
keyboard covers have been added and will be disinfected after each usage.

•

Student belongings will be kept separate from other students’ belongings.

Daily Robust Cleaning and Disinfecting
•

SPCS is following recommended CDC guidelines for cleaning and sanitizing.

•

Cleaning schedules are in place for continuous sanitization of the campus through the school day. Teachers
and staff will be consistently wiping down frequently touched surfaces.

•

After school dismissal, SPCS maintenance will provide disinfecting protocols daily. The nightly cleaning
crew will sanitize and disinfect each classroom and all other facilities. Several disinfecting misters have
been purchased by the church for our daily usage.

Clinic
•

The clinic will be used for ill children, first aid, injuries and dispensing of medication.

•

The beds have been removed and replaced with cots with paper sheets and pillow covers which will be
replaced after each student.

•

If a student exhibits flu-like symptoms, the clinic hallway door will be closed to limit exposure to the office.
Families picking up students with fever and/or flu-like symptoms will enter/exit the clinic through the back
exterior clinic door.
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St. Paul Catholic School

ONLINE LIVE-STREAM
INSTRUCTION OPTION
Online Live-Stream Instruction Option



















The Online Live-Stream Instruction Option is available for those families who are uncomfortable returning
to campus at this time for concerns related to COVID-19.
The Online Live-Stream Instruction Option (OLSI) is a temporary measure which can be ended at the
school’s discretion upon consultation with and guidance from school administration and diocesan officials.
Families that choose this option must continue with OLSI for the entire trimester. The administration
reserves the right to review any online instruction enrollment and make changes as needed.
Families can register for this option via email to Mrs. Ahearn: dahearn@saintpaulschool.com. The OLSI
form must be signed and returned before instruction can begin.
All Online Live-Stream Instruction students will be sent information and grade-appropriate expectations
during the week of August 17, 2020.
The Online Live-Stream Instruction option is not the same as the remote learning option offered last
spring. Students will be expected to attend and participate in daily classes. Class schedules will be emailed
during the week of August 24, 2020. Textbooks and technology can be picked up on Monday, August 24,
and Tuesday, August 25, during prearranged times sent via a Sign-Up Genius by the teacher.
Students must be present for class every day and at the time that class starts. Specialty classes will be
included in OLSI. Attendance will be recorded for each class and reported accordingly.
Students must wear school uniforms while participating in Online Live-Stream Instruction classes.
Students using this option must adhere to all policies in the 2020-2021 Parent Student handbook. Particular
attention should be given to the policy on Academic Integrity. Students who are proven to have had an
honor code violation will receive the appropriate consequences .
All students, both those on campus and those attending online classes, must meet all academic deadlines
and due dates.
The make-up work policy for online learning students is the same as that for students physically attending
classes.
Parent Conference hours for online meetings are before school or after school.
Students having technical questions should contact Mr. Brandon McCurry at
bmccurry@saintpaulschool.com.
Students choosing this option may participate in extracurricular activities but may not be on campus until
after dismissal of the regular school day.
There are no discounts for tuition or fees for families using this option.
All Diocesan waivers must be signed and returned prior to the start of the academic year, in order to be
registered for In-Person or Online Live-Stream Instruction.

Students with Extended Absenteeism
Students who are quarantined or sick for extended periods of time will use the Online Live-Stream Instruction
Option during their absenteeism; however, they are permitted to return to classroom learning once all returnto-school medical guidelines are met.
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St. Paul Catholic School

DAILY CAMPUS PROCEDURES
Social Distancing and Crowds
•
•

•
•
•

Physical distancing (space management with a minimum of 3 feet with 6 feet being ideal) will be
encouraged and maintained, as feasible throughout all SPCS facilities.
School Masses will change to Wednesday mornings.
• Classes not physically attending Mass will watch the livestream. The priest and deacon will bring
communion to students after Mass.
Students will remain in their homeroom groupings as much as possible throughout the day during
classroom instruction.
Students will go in very small groups to the bathrooms and practice social distancing as feasible.
All large meetings will be modified to provide for social distancing or may be live-streamed.

Parent/Teacher Conferences
Parents are not allowed in classrooms during the school day. It is preferred that parent-teacher conferences are
conducted virtually, by phone, or by email. In person conferences must be limited and by appointment only in
order to minimize exposure.

Parent/Guardian/Volunteer Code of Conduct
It is the expectation of the school that all parents/guardians/caregivers/volunteers and visitors always model
acceptable behavior within the school setting, at school sponsored activities or in any social or professional
media involving the school and/or Diocese. “It is incumbent upon parents to cooperate closely with the school
teachers to whom they entrust their children to be educated; and in fulfilling their duty, teachers are to
collaborate closely with parents who are to be willingly heard and for whom associations or meetings are to be
inaugurated and held in great esteem” (The Code of Canon Law, Canon 796, Para. 2). This document will be
emailed to all stakeholders.

Field Trips
Field trips (excluding sporting events in high schools) are not permitted within the Diocese of Orlando until
further notice. Exception: Diocesan schools may conduct retreats and activities where students from one
diocesan school visits another.
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St. Paul Catholic School

COVID-19 PROCEDURES
COVID-19
•

The SPCS COVID-19 Liaison is Assistant Principal Monica Matthews; she is responsible for contact tracing,
notifications and reporting, along with Velia Rodriguez, St. Paul Catholic Community Director of
Operations.

•

Employees, students, and their families who obtain a positive COVID-19 test result or experience direct
contact with someone with COVID-19 in the past 14 days are required to report to the SPCS COVID-19
Liaison.

•

In compliance with local and state health requirements, positive COVID-19 testing results will be
communicated to the appropriate health officials who will advise further action.

•

Through contact tracing, families whose child is identified as having been in “direct contact” with the
person testing positive for COVID-19 (“direct contact” defined as having been within six feet with no mask
of the person testing positive) will receive a letter asking for a 14-day self-quarantining period. Other
families will receive a letter of notification, similar in tradition to the “Lice Letter” sent by the school office.

•

Students, faculty, and staff should not report to school if they feel sick, answered “yes” to any question on
the CDC Self-Monitoring Declaration, or have been in direct contact with someone who tested positive.

Return-to-School Guidelines for Students/Faculty/Staff Testing Positive for
COVID-19
•

A student/faculty/staff with a positive COVID-19 test is required to quarantine for 14 days; AND

•

At least two days (48 hours) have passed since recovery, defined as resolution of fever without the use
of fever-reducing medications; AND

•

The student/faculty/staff has experienced improvement in respiratory symptoms (e.g., cough, shortness of
breath); AND

•

At least 10 days have passed since symptoms first appeared or since COVID-19 test date (if
asymptomatic); AND

•

The student/faculty/staff has not experienced any symptoms for 48 hours; AND

•

The student/faculty/staff has received written guidance from a medical provider, unless local public
health recommendations supersede this guidance. A doctor’s note is required.

•

IMPORANT: If a household member tests positive for COVID-19, then all individuals living
in the household are required to quarantine for 14 days, even if asymptomatic.
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St. Paul Catholic School

COVID-19 PROCEDURES
Area Closure and Cleaning
In the event a faculty, staff, or student tests positive for COVID-19, the class will:
• Call class parents to come and pick up their children so that a 24-hour cleaning process can begin.
•

Close the area(s) used by the person, to the best of the school’s ability.

•

Clean and disinfect the area a second time 24 hours later.

•

Turn off the HVAC system, if possible, to decrease chance of spreading the particles.

•

Resume classroom instruction in unaffected area after a minimum of a 24-hour closing. AND/OR

•

Move students to another area on campus or will instruct them to stay home and use the Online LiveStream Instruction Option during this 1-2 school day period.
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St. Paul Catholic School

ASSUMPTION OF RISK

Assumption of Risk
All faculty, staff, and parents of students are required to sign the Assumption of Risk Relating to COVID-19
before returning to school in August. While no one can guarantee a virus-free environment, the guidelines and
protocols put forth in this document are based upon the best information available to the Diocese of Orlando
Office of Catholic Schools today, that is backed by research and advice from professionals.
Where this 2020-2021 Return to School Plan conflicts with the St. Paul Catholic School Parent and Student
Handbook, the Return to School Plan supersedes.

Questions
Questions about this document should be directed to the Principal: Debbie Ahearn
dahearn@saintpaulschool.com
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